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“The Overlook Hospital Auxiliary is a volunteer organization committed to serving the entire hospital community, fostering a compassionate and comforting environment through hands-on volunteering and innovative fundraising.”

Action Request Form
The purpose of this form is to provide an easy and efficient way for Overlook Hospital Managers to apply for services from the Overlook Hospital Auxiliary.  Please complete all appropriate sections and submit form to our 8th floor Business Office in the Volunteer Corridor. In order to insure a successful outcome, please be as specific and detailed as possible. If you have any questions, please call the Business office at 522-2004. Please include estimated numbers of volunteers, estimated timeline, and urgency of your request.  

Today’s Date: _____________________________________

1. Department or Facility requesting Auxiliary assistance: ______________________________________

2. What is the nature of the request?  (Check one)
 ___ Project in need of funding
___ Project in need of service Volunteers

3. Requested Project or Service Overview: (Attach separate fact sheet if you need additional space).
_____________________________________________________________________________________
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
4. Primary Beneficiaries of this Request: ____________________________________________________ 

5. Estimated Project Budget: _____________________________________________________________

6. Contact information: _________________________________________________________________


        


_________________________________________________________________

_________________________________________________________________ 
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